
AGENDA 
Hightstown Borough Council 

December 16, 2024 | 6:30 p.m. 
Hightstown Engine Company No. 1 
140 North Main Street, Hightstown 

 

PLEASE TURN OFF ALL CELL PHONES DURING YOUR ATTENDANCE AT THIS MEETING TO AVOID 
SOUNDS/RINGING OR CONVERSATIONS THAT MAY INTERFERE WITH THE RECORDING OR THE 
ABILITY OF ATTENDEES TO HEAR THE PROCEEDINGS. THANK YOU FOR YOUR COOPERATION. 
 

Meeting called to order by Mayor Susan Bluth 
 

STATEMENT: Adequate notice of this meeting has been given in accordance with the Open Public 
Meetings Act, pursuant to Public Law 1975, Chapter 231. Said notice was advertised in the Trenton 
Times and Windsor-Hights Herald as required by law and is posted on the Hightstown Borough 
website. 

Roll Call  

Flag Salute 

Approval of Agenda   

Approval of Minutes  December 2, 2024 – Public Session 
    December 2, 2024 – Executive Session 

Public Comment Any person wishing to address Council with his or her comments will have a 
maximum of three minutes to do so at this time.   

Resolutions 2024-218 Authorizing Payment of Bills    

Consent Agenda 2024-219 Establishing Salaries of Certain Officers and Employees 
of the Borough of Hightstown for the Year 2025 

 2024-220 Authorizing a Reimbursement for Cell Phone Usage 

 2024-221 Resolution Appointing a Risk Management Consultant   

 2024-222 Resolution Appointing a Fund Commissioner  

 2024-223 Authorizing a Refund of a Duplicate Tax Payment – 123 
E. Ward Street 

 2024-224 Authorizing a Refund of a Duplicate Tax Payment – 231 
Hutchinson Street 

 2024-225 Resolution Authorizing Small Balance Cancellation 

 2024-226 Authorizing a Transfer of Funds in the 2024 Budget  

Discussion   

Subcommittee Reports  
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Mayor/Council/Administrative Updates 

Executive Session Resolution 2024-227 Authorizing a Meeting that Excludes the Public 

    Contract Negotiations – Green Acres Grant 

    Contract Negotiations – Borough Attorney 

    Contract Negotiations – Deerfield Westerlea 

Adjournment  
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Resolution 2024-218 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 
AUTHORIZING PAYMENT OF BILLS 

 
WHEREAS, certain bills are due and payable as per itemized claims listed on the 

following schedules, which are made a part of the minutes of this meeting as a supplemental 
record; 
 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the bills be paid on audit and approval of the Borough Administrator, the 
appropriate Department Head and the Treasurer in the amount of $883,275.79 from the following 
accounts: 
 
 
 

 
 

CERTIFICATION 
 
I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on 
December 16, 2024. 
 
      ____________________________________ 
      Margaret Riggio 
      Borough Clerk 

Current $235,175.75

W/S Operating 36,022.98

General Capital 494,373.25

Water/Sewer Capital 24,394.47

Grant 0.00

Trust 83,766.00

Unemployment Trust 0.00

Animal Control 150.00

Law Enforcement Trust 0.00

Tax Lien Trust 4,005.34

Housing Trust 2,000.00

 Public Defender Trust 1,500.00

Escrow 1,888.00

Total $883,275.79
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To: Mayor and Council

From: Finance Office

Re: Manual Bill List for 12/16/2024

CURRENT ACCOUNT DATE ISSUED PO # CHECK # Amount
TREASURER, STATE OF NJ/2003 DRI 12/10/2024 24-01262 1627 4,962.73$               
AT&T MOBILITY 12/11/2024 24-01289 37745 937.35$                  
PSE&G 12/11/2024 24-01373 37748 237.33$                  
VERIZON 12/11/2024 24-01375 37749 426.74$                  
VERIZON WIRELESS 12/11/2024 24-01381 37750 266.09$                  
JCP&L 12/11/2024 24-01404 37747 1,538.74$               

TOTAL 8,368.98$             

WATER AND SEWER OPERATING
STATE OF NJ - SFWTR 12/3/2024 24-01349 37744 32.47$                    
AT&T MOBILITY 12/11/2024 24-01289 37745 146.16$                  
PSE&G 12/11/2024 24-01373 37748 1,550.66$               
JCP&L 12/11/2024 24-01374 37747 13,505.42$             
VERIZON 12/11/2024 24-01375 37749 189.00$                  
EAST WINDSOR MUNICIPAL UTILITIES AUTHORITY 12/11/2024 24-01395 37746 612.79$                  
JCP&L 12/11/2024 24-01404 37747 69.09

TOTAL  16,105.59$           

ESCROW

TOTAL -$                      

GRANT

TOTAL -$                      

TRUST- OTHER

TOTAL -$                      

ANIMAL CONTROL TRUST

TOTAL -$                      

LAW ENFORCEMENT TRUST

TOTAL -$                      

UNEMPLOYMENT TRUST

TOTAL -$                      

PUBLIC DEFENDER TRUST
 

TOTAL -$                      

TAX LIENTRUST
12/3/2024 24-01340 1045 4,005.34$               

TOTAL 4,005.34$             

GENERAL CAPITAL
EARLE ASPHALT COMPANY 12/3/2024 24-00961-03 37743 491,560.25$           

TOTAL 491,560.25$         

WATER AND SEWER CAPITAL
EARLE ASPHALT COMPANY 12/3/2024 24-00961-03 37743 24,394.47$             

-$                        
TOTAL 24,394.47$           

544,434.63$    

Date: December 16, 2024

MANUAL TOTAL 

PRO CAP 8, LLC
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Resolution 2024-219 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

ESTABLISHING SALARIES OF CERTAIN OFFICERS AND 
EMPLOYEES OF THE BOROUGH OF HIGHTSTOWN FOR THE 

YEAR 2025 

WHEREAS, Section 2-9.8(b) of the Revised General Ordinances of the Borough of 
Hightstown provides that salaries of Department Heads shall be set by the Mayor and Council 
and that the salaries of other non-union employees shall be set by the Borough Administrator 
within the range provided by Ordinance; and  

WHEREAS, it is the desire of the Mayor and Council to set 2025 salaries for certain 
non-union employees who do not have a separate employment agreement.  

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the salary for the titles below shall be effective January 1, 2025: 

 

Position/Title 2025 Salary 
 

Chief Financial Officer  $53,560.00  
Borough Clerk  $90,040.70  
Registrar of Vital Statistics $4,839.69  
IT  $5,627.55  
Qualified Purchasing Agent (QPA)  $16,390.91  
Health Official  $15,824.65  
Public Health Nurse  $86,074.10  
Collector  $80,340.00  
Assessor  $21,747.08  
Municipal Judge  $36,548.65  
Construction Code Official  $99,910.00  
Zoning Official $6,180.00  

 

NOW, THEREFORE, BE IT FURTHER RESOLVED by the Mayor and 
Council of the Borough of Hightstown that all other non-union employees will receive 
a 3% increase which shall be effective January 1, 2025. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 16, 2024. 

             
       Margaret Riggio 
       Borough Clerk 
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Resolution 2024-220 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

AUTHORIZING A REIMBURSEMENT FOR CELL PHONE USAGE 

WHEREAS, the Borough finds it cost effective to permit certain employees to utilize 
their private cell phone for Borough business throughout the year; and  

WHEREAS, the Borough wishes to authorize a reimbursement for private cell phone 
usage during 2024 to Dimitri Musing, Borough Administrator, Margaret Riggio, Borough 
Clerk, Frank Gendron, Chief of Police; and Steve White, Superintendent of the Advanced 
Waste Water Treatment Plant for the period January 1, 2023 through December 31, 2023 in 
the amount of $270.00; and 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Finance is authorized to issue reimbursement as stated above for private 
cell phone usage during 2024 

BE IT FURTHER RESOLVED that a certified copy of this resolution shall be given 
to the Finance Office, Dimitri Musing, Margaret Riggio, Frank Gendron, and Steve White. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 18, 2023. 
 
 
 
 
             
       Margaret Riggio 
       Borough Clerk 
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Resolution 2024-221 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 RESOLUTION APPOINTING RISK MANAGEMENT CONSULTANT 
 

WHEREAS, the Borough of Hightstown (hereinafter “Local Unit”) has joined the 
Statewide Insurance Fund (hereinafter “Fund”), a joint insurance fund as defined in N.J.S.A. 
40A:10-36 et seq.; and 

WHEREAS, the Bylaws require participating members to appoint a Risk Management 
Consultant, as those positions are defined in the Bylaws, if requested to do so by the “Fund”; 
and 

WHEREAS, the Local Unit has complied with relevant law with regard to the 
appointment of a Risk management Consultant; and 

WHEREAS, the “Fund” has requested its members to appoint individuals or entities 
to that position. 

NOW, THEREFORE, BE IT RESOLVED the Mayor and Council of the Borough of 
Hightstown, in the County of Mercer and State of New Jersey, as follows: 

1. Borough of Hightstown, in the County of Mercer and State of New Jersey 
hereby appoints Skylands Risk Management, Inc. its Risk Management 
Consultant. 
 
2. The Mayor and Risk Management Consultant are hereby authorized to 
execute the Risk Management Consultant’s Agreement for the year 2025 in the 
form attached hereto. 

  

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 4, 2023.  

 

 

             
       Margaret Riggio 
       Borough Clerk 
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STATEWIDE INSURANCE FUND 

RISK MANAGEMENT CONSULTANT’S AGREEMENT 

2025 Fund Year 

THIS AGREEMENT entered into this    day of  20 , 
among the Statewide Insurance Fund (“FUND”), a joint insurance fund of the State of New 
Jersey,         (“MEMBER”) and  

(“RISK MANAGEMENT CONSULTANT”) 
through a fair and open process, pursuant to N.J.S.A.19:44A-20.4. 

WHEREAS, the CONSULTANT has offered to the MEMBER professional risk 
management consulting services as required by the Bylaws of the FUND; and 

WHEREAS, the CONSULTANT has advised the FUND that he/she is familiar with the 
terms, conditions and operations of the FUND; and 

WHEREAS, the MEMBER desires these professional services from the CONSULTANT; 
and 

WHEREAS, the MEMBER has complied with relevant law in regard to the appointment 
of a Risk Management Consultant; and 

WHEREAS, the Bylaws of the FUND require that members engage a CONSULTANT 
and that the CONSULTANT comply with certain requirements set forth therein. 

NOW, THEREFORE, the parties in consideration of the mutual promises and covenants 
set forth herein, agree as follows: 

1. For and in consideration of the amount stated hereinafter, the CONSULTANT shall:

(a) assist in evaluating the MEMBER’S exposures and advise on matters relating to
the Member’s operation and coverage.

(b) explain to the MEMBER, or its representatives, the various coverages available
from the FUND.

(c) explain to the MEMBER, or its representatives, the terms of the member’s
commitment and obligations to the FUND.

(d) explain to the MEMBER, or its representatives the operation of the FUND.

16th December 24

The Borough of Hightstown
Skylands Risk Management, Inc.
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(e) prepare applications, statements of values, etc., on behalf of the MEMBER, if
required by the FUND.

(f) review the MEMBER’S assessment and assist in the preparation of the
MEMBER’S insurance budget.

(g) review losses and engineering reports and provide assistance to the MEMBER’S
safety committee, if required.

(h) assist in the claim settlement process, if required, by MEMBER or FUND.

(i) attend the majority of meetings of the Fund Commissioners or Executive
Committee, if requested, and perform such other services as required by the
MEMBER or the FUND.

(j) comply with the obligations imposed upon Risk Managers in the FUND’s Bylaws.

(k) act in good faith and fair dealing to the FUND.

(l) perform other duties for the FUND as may be required from time to time by the
FUND.

2. In exchange for the above services, the CONSULTANT shall be compensated in the
following manner:

(a) The CONSULTANT shall be paid by the FUND, on behalf of the
MEMBER, a fee as compensation for services rendered. Said fee, an
apportionment of the MEMBER’s assessment: 6% of workers’
compensation (excluding any fees, PLIGA, and loss ratio apportionment);
7.5% of non WC assessment (excluding any fees, PLIGA, and loss ratio
apportionment);

(b) The CONSULTANT shall be entitled to compensation for services
provided during any calendar year only if the CONSULTANT has been
appointed and holds the position of Risk Management Consultant, as of
January 31 of the said calendar year for counties and municipalities
holding general elections and July 30 for municipalities holding regular
elections.

(c) For any insurance coverages authorized by the MEMBER to be placed
outside the FUND, the CONSULTANT shall receive as compensation the
normal brokerage commissions paid by the insurance company. The
premiums for said policies shall not be added to the FUND’s assessment
in computing the fee set forth in 2(a).

(d) If the MEMBER shall require of the CONSULTANT extra services other
than those outlined above, the CONSULTANT shall be paid by the
MEMBER a fee at a rate to be negotiated by the parties.
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3. The term of this Agreement shall be from January 1, 2025 to January 1, 2026. However, this
Agreement may be terminated by either party at any time by mailing to the other thirty (30) days
written notice, certified mail return receipt.

4. The CONSULTANT shall comply with all laws applicable to producers who provide insurance
products to public entities and shall comply with all applicable statutes and regulations relating
to joint insurance funds.

5. The CONSULTANT agrees to comply with all affirmative action laws applicable in accordance
with Exhibit A and to submit all necessary documentation establishing compliance within seven
(7) days of this Agreement.

ATTEST: 

Member Representative 

ATTEST: 

Risk Management Consultant Corporate Officer 

ATTEST: 

Statewide Insurance Fund Chairperson 

Margaret Riggio, Borough Clerk Susan Bluth, Mayor
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EXHIBIT A 
STATEWIDE INSURANCE FUND 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY NOTICE 
(N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.) 

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS 

This form is a summary of the successful professional service entity’s requirement to comply with 
the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. 

The successful professional service entity shall submit to the Statewide Insurance Fund, after 
notification of award but prior to execution of this contract, one of the following three documents as 
forms of evidence: 

(a) A photocopy of a valid letter that the vendor is operating under an existing
Federally approved or sanctioned affirmative action program (good for one year from the
date of the letter);
OR 

(b) A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-1.1 et seq.;
OR

(c) A photocopy of a completed Employee Information Report (Form AA302)
provided by the Division of Contract Compliance and completed by the vendor in
accordance with N.J.A.C. 17:27-1.1 et seq.

The successful professional service entity may obtain the Employee Information Report (AA302) 
from the Statewide Insurance Fund during normal business hours. 

The undersigned professional service entity certifies that he/she is aware of the commitment 
to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. and 
agrees to furnish the required forms of evidence. 

The undersigned professional service entity further understands that his/her submission 
shall be rejected as non-responsive if said professional service entity fails to comply with 
the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. 

COMPANY: 
Risk Management Consultant 

SIGNATURE:   

PRINT NAME:  

TITLE:  DATE: 
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Resolution 2024-222 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 

 RESOLUTION APPOINTING A FUND COMMISSIONER 

WHEREAS,  the Borough of Hightstown (hereinafter “Local Unit”) is a member of 
the Statewide Insurance Fund (hereinafter “Fund”), a joint insurance fund as defined in 
N.J.S.A. 40A:10-36 et seq.; and 

WHEREAS, the Fund’s Bylaws require participating members to appoint a Fund 
Commissioner.  

NOW, THEREFORE, BE IT RESOLVED by the governing body of the Borough of 
Hightstown (Local Unit) that Dimitri Musing is hereby appointed as the Fund Commissioner 
for the Local Unit for the Fund Year 2025. 

BE IT FURTHER RESOLVED that Margaret Riggio is hereby appointed as the 
Alternate Fund Commissioner for the Local Unit for the Fund Year 2025. 

BE IT FURTHER RESOLVED that the Local Unit’s Fund Commissioner is 
authorized and directed to execute all such documents as required by the Fund.  

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting 
held on December 16, 2024. 

 

 

             
       Margaret Riggio 
       Borough Clerk 
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Resolution 2024-223 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 

AUTHORIZING A REFUND OF A DUPLICATE TAX PAYMENT 
 123 E. WARD STREET 

 
WHEREAS, a duplicate payment for 2024 taxes were made for Blk: 28/Lt:41, 123 E. 

Ward Street, in the amount of $6,106.68; and  

WHEREAS, both the mortgage company and the homeowner paid fourth quarter taxes; 
and 

WHEREAS, the mortgage company, CoreLogic Tax Services, has requested that a 
refund be issued for the duplicate payment in the amount of $6,108.68; and 

WHEREAS, the Tax Collector has requested that said the duplicate payment be 
refunded in the amount of $6,106.88. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Tax Collector and Finance Officer are hereby authorized to issue a 
refund in the amount of $6,106.68 to CoreLogic Tax Services, PO Box 9202, Coppell, Tx, 
75019-9208 representing the duplicate tax payment as set forth herein. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 12, 2024. 

 
 
 
             
       Margaret Riggio 
       Borough Clerk 

 

 

Hightstown Borough Council 
December 16, 2024 Meeting 28



Resolution 2024-224 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 

AUTHORIZING A REFUND OF A DUPLICATE TAX PAYMENT 
 231 HUTCHINSON STREET 

 
WHEREAS, a duplicate payment for 2024 taxes were made for Blk: 7/Lt:95, 231 

Hutchinson Street, in the amount of $2,788.61; and  

WHEREAS, both the mortgage company and the homeowner paid fourth quarter taxes; 
and 

WHEREAS, the mortgage company, CoreLogic Tax Services, has requested that a 
refund be issued for the duplicate payment in the amount of $2,788.61; and 

WHEREAS, the Tax Collector has requested that said the duplicate payment be 
refunded in the amount of $2,788.61. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Tax Collector and Finance Officer are hereby authorized to issue a 
refund in the amount of $2,788.61 to CoreLogic Tax Services, PO Box 9202, Coppell, Tx, 
75019-9208 representing the duplicate tax payment as set forth herein. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 16, 2024. 

 
 
 
             
       Margaret Riggio 
       Borough Clerk 
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Resolution 2024-225 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

 

RESOLUTION AUTHORIZING SMALL BALANCE CANCELLATION 

WHEREAS, N.J.S.A. 40A:5-17.1 Provides that a municipality may authorize the 
processing of tax refunds of less than ten dollars ($10.00) and the cancellation of tax delinquencies 
of less than ten dollars ($10.00); 

WHEREAS, the Tax Collector has requested that said small balance be canceled in the 
amount of $9.14, on Block 2.01 Lt:1; WYCKOFF'S MILL. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the Tax Collector is hereby authorized to cancel taxes as set forth herein. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 16, 2024. 

 
             
       Margaret Riggio 
       Borough Clerk 
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Resolution 2024-226
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER
STATE OF NEW JERSEY

From To
Current Fund
Tax Collector 
Salaries and Wages 45,000.00          

Police 
Other Expenses 12,000.00          

LUB
Other Expenses 5,000.00            

Streets & Roads
Other Expenses 11,000.00          

Data Processing/Info Tech
Other Expenses 7,200.00            

Administrative & Executive
Salaries and Wages 50,000.00        
Other Expenses 1,000.00          

Mayor and Council 
Other Expenses 1,000.00          

Land Use Board
Salaries and Wages 7,000.00          

General Liability - JIF
 Other Expenses 5,000.00                     

Uniform Fire Safety
Salaries and Wages 1,500.00          

Building and Ground
Other Expenses 10,000.00        
 
Parks & Recreation - Summer Program
Other Expenses 700.00             

Social Security 4,000.00          

80,200.00$                80,200.00$             

Water-Sewer Operating Fund
Other Expenses 85,000.00          

Social Security 7,000.00          
Salaries and Wages 78,000.00        

85,000.00$                85,000.00$             

Margaret Riggio
 Borough Clerk

WHEREAS N.J.S.A. 40A:4-58 provides that the governing body may authorize a transfer of funds in the budget
during the last two months of the fiscal year.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that the
following transfers in the 2024  budget are hereby authorized:   

AUTHORIZING A TRANSFER OF FUNDS IN THE 2024 BUDGET

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on December 18, 2023.
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Resolution 2024-227 
BOROUGH OF HIGHTSTOWN 

COUNTY OF MERCER 
STATE OF NEW JERSEY 

AUTHORIZING A MEETING WHICH EXCLUDES THE PUBLIC 

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that this 
body will hold a meeting on December 16, 2024, at the Hightstown Firehouse Hall, 140 North 
Main Street, Hightstown, that will be limited only to consideration of an item or items with 
respect to which the public may be excluded pursuant to section 7b of the Open Public 
Meetings Act. 

The general nature of the subject or subjects to be discussed:  

  Contract Negotiations – Green Acres Grant 
Contract Negotiations – Borough Attorney 
Contract Negotiations – Deerfield Westerlea 

     
 Stated as precisely as presently possible the following is the time when and the 
circumstances under which the discussion conducted at said meeting can be disclosed to the 
public March 2, 2025, or when the need for confidentiality no longer exists.  

The public is excluded from said meeting, and further notice is dispensed with, all in 
accordance with sections 8 and 4a of the Open Public Meetings Act. 

CERTIFICATION 

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held 
on December 16, 2024.  

 

 

             
       Margaret Riggio 
       Borough Clerk 
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