
AGENDA 
Hightstown Borough Council 

January 21, 2025 | 6:30 p.m. 
Hightstown Engine Company No. 1 
140 North Main Street, Hightstown 

PLEASE TURN OFF ALL CELL PHONES DURING YOUR ATTENDANCE AT THIS MEETING TO AVOID 
SOUNDS/RINGING OR CONVERSATIONS THAT MAY INTERFERE WITH THE RECORDING OR THE 
ABILITY OF ATTENDEES TO HEAR THE PROCEEDINGS. THANK YOU FOR YOUR COOPERATION. 

Meeting called to order by Mayor Susan Bluth 

STATEMENT: Adequate notice of this meeting has been given in accordance with the Open Public 
Meetings Act, pursuant to Public Law 1975, Chapter 231. Said notice was advertised in the 
Trentonian and Windsor-Hights Herald as required by law and is posted on the Hightstown 
Borough website. 

Roll Call 

Flag Salute 

Approval of Agenda 

Approval of Minutes December 16, 2024 – Public Session 
December 16, 2024 – Executive Session 
January 6, 2025 - Reorganization 

Public Comment Any person wishing to address Council with his or her comments will have a 
maximum of three minutes to do so at this time.   

Ordinances 2025-01 First Reading and Introduction Ordinance to Exceed the 
2025 Municipal Budget Appropriation Limits and to Establish a Cap 
Bank (N.J.S.A. 40A:4-45.14)   

2025-02 First Reading and Introduction Ordinance Amending 
Section 3(a) of Bond Ordinance #2023-09 of the Borough of 
Hightstown, in the County of Mercer, New Jersey, Finally Adopted 
June 5, 2023, in Order to Include an Additional Project.  

Resolutions 2025-35 Authorizing Payment of Bills 

2025-36 Resolution Accepting the Department of Community 
Affairs Estimates for the Fourth Round of Affordable Housing 
Obligations for 2025-2035 for the Borough of Hightstown  

Consent Agenda 2025-37 Resolution Making and Confirming Prosecutor and 
Public Defender for 2025 

2025-38 Resolution Authorizing the Execution of an Agreement 
Between the Borough of Hightstown and the Township of 
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Robbinsville to Share Municipal Court Facilities, Employees, 
Equipment and Supplies 

 2025-39 Authorizing Change Order No. 1 and Payment No. 1 
(Final) B&H Contracting – Emergency Water Treatment Plant 
Discharge Pipe Replacement 

 2025-40 Authorizing Hightstown Engine Company No. 1 to Apply 
for the Assistance to Firefighters Grant Program for FY2024 

 2025-41 A Resolution Supporting New Jersey’s Safe Routes to 
School Program 

 2025-42  Amending the Personnel Policy Manual of the Borough 
of Hightstown  

 2025-43 Resolution Amending Resolution 2025-07 Making and 
Appointing Borough Officials for 2025 

Discussion   

Subcommittee Reports  

Mayor/Council/Administrative Updates 

Executive Session Resolution 2025-44 Authorizing a Meeting that Excludes the Public 

    Personnel – CFO & Tax Collector  

    Potential Litigation – OPRA  

    Contract Negotiations – Robbinsville Police/Court Facilities 

Adjournment 
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ORDINANCE TO EXCEED THE 2025 MUNICIPAL BUDGET APPROPRIATION 
LIMITS AND TO ESTABLISH A CAP BANK (N.J.S.A. 40A: 4-45.14) 

WHEREAS, the Local Government Cap Law, N.J.S. 40A: 4-45.1 et seq., provides that in 
the preparation of its annual budget, a municipality shall limit any increase in said budget to 2.5% 
unless authorized by ordinance to increase it to 3.5% over the previous year’s final appropriations, 
subject to certain exceptions; and, 

WHEREAS, N.J.S.A. 40A: 4-45.15a provides that a municipality may, when authorized 
by ordinance, appropriate the difference between the amount of its actual final appropriation and 
the 3.5% percentage rate as an exception to its final appropriations in either of the next two 
succeeding years; and,  

WHEREAS, the Borough Council of the Borough of Hightstown in the County of Mercer 
finds it advisable and necessary to increase its CY 2025 budget by up to 3.5% over the previous 
year’s final appropriations, in the interest of promoting the health, safety and welfare of the 
citizens; and, 

WHEREAS, the Borough Council hereby determines that a 1.0% increase in the budget 
for said year, amounting to $71,863.17 in excess of the increase in final appropriations otherwise 
permitted by the Local Government Cap Law, is advisable and necessary; and, 

WHEREAS, the Borough Council hereby determines that any amount authorized 
hereinabove that is not appropriated as part of the final budget shall be retained as an exception to 
final appropriation in either of the next two succeeding years; 

NOW THEREFORE BE IT ORDAINED, by the Borough Council of the Borough of 
Hightstown in the County of Mercer , a majority of the full authorized membership of this 
governing body affirmatively concurring, that, in the CY 2025 budget year, the final appropriations 
of the Borough of Hightstown shall, in accordance with this ordinance and N.J.S.A. 40A: 4-45.14, 
be increased by 3.5%, amounting to $251,521.08 and that the CY 2025 municipal budget for the 
Borough of Hightstown be approved and adopted in accordance with this ordinance; and,  

BE IT FURTHER ORDAINED, that any amount authorized hereinabove that is not 
appropriated as part of the final budget shall be retained as an exception to final appropriation in 
either of the next two succeeding years; and, 

BE IT FURTHER ORDAINED, that a certified copy of this ordinance as introduced be 
filed with the Director of the Division of Local Government Services within 5 days of introduction; 
and,  
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BE IT FURTHER ORDAINED, that a certified copy of this ordinance upon adoption, 
with the recorded vote included thereon, be filed with said Director within 5 days after such 
adoption. 

 
 
 
Introduction:  
 
Adoption:  
 
 
ATTEST: 
 
 
 
___________________________________  ___________________________________ 
MARGARET RIGGIO    SUSAN BLUTH  
MUNICIPAL CLERK     MAYOR 
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ORDINANCE AMENDING SECTION 3(A) OF BOND ORDINANCE #2023-09 OF 
THE BOROUGH OF HIGHTSTOWN, IN THE COUNTY OF MERCER, NEW 
JERSEY, FINALLY ADOPTED JUNE 5, 2023, IN ORDER TO INCLUDE AN 

ADDITIONAL PROJECT. 

BE IT ORDAINED BY THE BOROUGH COUNCIL OF THE BOROUGH OF HIGHTSTOWN, 

IN THE COUNTY OF MERCER, NEW JERSEY (not less than two-thirds of all members thereof 

affirmatively concurring), AS FOLLOWS: 

 Section One.  Section 3(a) of Bond Ordinance #2023-09 of the Borough of Hightstown, in 

the County of Mercer, New Jersey (the "Borough"), finally adopted June 5, 2023, is hereby 

amended to read as follows: 

"The improvement hereby authorized and the purpose for the financing of which the 
bonds are to be issued is improvements to the anaerobic digester for the water-sewer 
utility, including cleaning, painting and inspection of the digester cover, cleaning of 
the digester and inspection for potential repairs, the replacement of the Perth mixing 
system with a new jet mixing system and critical repairs to the fine screen at the 
Advanced Waste Water Treatment Plant consisting of a full on-site rebuild of current 
equipment, including all work and materials necessary therefor and incidental thereto 
and further including all related costs and expenditures incidental thereto." 

 

 Section Two.  The Borough hereby certifies that it has adopted a capital budget or a 

temporary capital budget, as applicable. The capital or temporary capital budget of the Borough 

is hereby amended to conform with the provisions of this ordinance to the extent of any 

inconsistency herewith.  To the extent that the purpose authorized herein is inconsistent with the 

adopted capital or temporary capital budget, a revised capital or temporary capital budget has been 

filed with the Division of Local Government Services. 

Hightstown Borough Council 
January 21, 2025 Meeting 5



Borough of Hightstown 
County of Mercer  Ordinance 2025-02 

Page 2 of 2 
 

 Section Three.  This ordinance shall take effect 20 days after the first publication thereof 

after final adoption, as provided by the Local Bond Law. 

 
 
 
Introduction:  
 
Adoption:  
 
 
ATTEST: 
 
 
 
___________________________________  ___________________________________ 
MARGARET RIGGIO    SUSAN BLUTH  
MUNICIPAL CLERK     MAYOR 
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Borough of Hightstown 
County of Mercer Resolution 2025-35 

AUTHORIZING PAYMENT OF BILLS 

WHEREAS, certain bills are due and payable as per itemized claims listed on the 
following schedules, which are made a part of the minutes of this meeting as a supplemental 
record; 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the bills be paid on audit and approval of the Borough Administrator, the 
appropriate Department Head and the Treasurer in the amount of $1,939600.54 from the following 
accounts: 

 

 

 

 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
 

Current $1,824,750.24

W/S Operating 89,723.52

General Capital 8,408.75

Water/Sewer Capital 12,322.48

Grant 500.00

Trust 0.00

Unemployment Trust 500.60

Animal Control 194.95

Law Enforcement Trust 0.00

Tax Lien Trust 0.00

Housing Trust 2,000.00

 Public Defender Trust 0.00

Escrow 1,200.00

Total $1,939,600.54
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To: Mayor and Council

From: Finance Office

Re: Manual Bill List for 1/21/2025

CURRENT ACCOUNT DATE ISSUED PO # CHECK # Amount
BANK OF AMERICA 12/12/2024 24-01416 37752 2,080.95$               
EAST WINDSOR REGIONAL SCHOOL 12/13/2024 24-01379 1628 879,508.00$           
STATE OF N.J.-DEPT OF TREASURY 12/13/2024 24-01378 1629 56,962.45$             
COMCAST 12/17/2024 24-01451 37810 195.34$                  
COMCAST BUSINESS 12/17/2024 24-01452 37809 489.72$                  
JCP&L 12/17/2024 24-01450 37811 984.45$                  
JCP&L (STREET LIGHTING) 12/17/2024 24-01447 37812 2,190.50$               
JCP&L (STREET LIGHTING) 12/17/2024 24-01449 37812 19.30$                    
VERIZON FIOS 12/17/2024 24-01448 37813 194.52$                  
DIMITRI MUSING 12/23/2024 24-01461 37814 270.00$                  
FRANK GENDRON 12/23/2024 24-01463 37816 270.00$                  
PSE&G 12/23/2024 24-01465 37817 430.52$                  
MARGARET M. RIGGIO 12/23/2024 24-01462 37818 270.00$                  
VERIZON WIRELESS 12/23/2024 24-01460 37820 266.11$                  
CORELOGIC TAX SERVICES 12/27/2024 24-01457 37821 2,788.61$               
CORELOGIC TAX SERVICES 12/27/2024 24-01458 37821 6,106.88$               
NJ MOTOR VEHICLE COMMISSION 1/8/2025 24-01474 37826 60.00$                    
NJ MOTOR VEHICLE COMMISSION 1/8/2025 24-01478 37827 15.00$                    
PSE&G 1/8/2025 24-01493 37824 1,151.28$               
TREASURER, STATE OF NJ, DCA 1/8/2025 25-00005 37822 1,139.00$               
AT&T MOBILITY 1/8/2025 25-00006 37828 931.86$                  
VERIZON 1/8/2025 25-00009 37825 426.95$                  
JCP&L 1/14/2015 25-00012 37832 679.24$                  
BANK OF AMERICA 1/14/2025 25-00033 37831 9,109.66$               
EAST WINDSOR REGIONAL SCHOOL 1/15/2025 25-00008 1630 732,923.00$           
COMCAST BUSINESS 1/15/2025 25-00063 37833 496.85$                  
COMCAST  1/15/2025 25-00062 37834 195.34$                  
JCP&L 1/15/2025 25-00013 37835 1,442.18$               
JCP&L (STREET LIGHTING) 1/15/2025 24-01467 37836 2,190.50$               
JCP&L (STREET LIGHTING) 1/15/2025 25-00059 37837 29.42$                    
VERIZON FIOS 1/15/2025 25-00060 37839 194.65$                  
VERIZON WIRELESS 1/15/2025 25-00061 37838 266.13$                  

TOTAL 1,704,278.41$      

WATER AND SEWER OPERATING
BANK OF AMERICA 12/12/2024 24-01416 37752 1,169.16$               
STATE OF N.J.-DEPT OF TREASURY 12/13/2024 24-01378 1629 16,298.24$             
COMCAST BUSINESS 12/17/2024 24-01452 37809 121.37$                  
JCP&L (STREET LIGHTING) 12/17/2024 24-01449 37812 68.23$                    
EAST WINDSOR MUNICIPAL UTILITIES 12/23/2024 24-01549 37815 452.60$                  
PSE&G 12/23/2024 24-01465 37817 85.30$                    
STEVE WHITE 12/23/2024 24-01464 37819 270.00$                  
PSE&G 1/8/2025 24-01493 16712 2,131.23$               
AT&T MOBILITY 1/8/2025 25-00006 16713 122.65$                  
JCP&L  1/8/2025 25-00010 16710 64.84$                    
JCP&L 1/8/2025 25-00011 16711 13,807.16$             
BANK OF AMERICA 1/14/2025 25-00033 16714 292.20$                  
JCP&L 1/14/2025 25-00012 16715 36.53$                    
COMCAST BUSINESS 1/15/2025 25-00063 16716 128.50$                  
JCP&L (STREET LIGHTING) 1/15/2025 25-00059 16717 244.63$                  
VERIZON 1/15/2025 25-00064 16718 189.00$                  

TOTAL  35,481.64$           

ESCROW

TOTAL -$                     

GRANT

TOTAL -$                     

TRUST- OTHER

TOTAL -$                     

ANIMAL CONTROL TRUST
BANK OF AMERICA 1/14/2025 25-00033 1352 194.95$                  

TOTAL 194.95$                

LAW ENFORCEMENT TRUST

TOTAL -$                     

UNEMPLOYMENT TRUST
N.J. STATE DEPT OF LABOR 12/27/2024 24-01466 1083 500.60$                  

TOTAL 500.60$                

PUBLIC DEFENDER TRUST
 

TOTAL -$                     

TAX LIENTRUST

TOTAL -$                     

GENERAL CAPITAL

TOTAL -$                     

WATER AND SEWER CAPITAL

-$                        
TOTAL -$                     

1,740,455.60$ 

Date: January 21, 2025

MANUAL TOTAL 
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RESOLUTION ACCEPTING THE DEPARTMENT OF COMMUNITY AFFAIRS 
ESTIMATES FOR THE FOURTH ROUND OF AFFORDABLE HOUSING 

OBLIGATIONS FOR 2025-2035 FOR THE BOROUGH OF HIGHTSTOWN 

WHEREAS, on March 20, 2024, Governor Murphy signed P.L.2024, c.2. into law, 
amending the Fair Housing Act (hereinafter “Amended FHA”) and establishing a new framework 
for determining and enforcing municipalities’ affordable housing obligations under the New Jersey 
Supreme Court’s Mount Laurel doctrine; and 

WHEREAS, the Amended FHA requires that the New Jersey Department of Community 
Affairs (“DCA”) perform a calculation of regional need, and municipal present and prospective 
affordable housing needs, in accordance with the formulas established in the law; and 

WHEREAS, on October 18, 2024, the DCA released its “Affordable Housing Obligations 
For 2025-2035 (Fourth Round)” report (“DCA Report”), establishing the Fourth Round (2025-
2035) fair share methodology and providing estimates of the low- and moderate-income housing 
obligations for New Jersey’s 564 municipalities; and  

WHEREAS, the final calculation and obligations for each municipality are presented in 
an Appendix at the end of the report; and  

WHEREAS, per P.L. 2024, c.2, in order for the Borough of Hightstown to maintain 
immunity from exclusionary zoning litigation, it must determine its municipal present and 
prospective obligations in accordance with the formulas established in sections 6 and 7 of the law 
by binding resolution no later than January 31, 2025; and  

WHEREAS, the Borough of Hightstown may take into consideration the calculations in 
the DCA report to determine its obligations; and  

WHEREAS, the DCA report estimated the present and prospective fair share obligations 
of the Borough of Hightstown to be as follows:  

• Present Need: 47 units  
• Prospective Need: 35 units 

WHEREAS, the Borough of Hightstown accepts the present need number and Round 4 
prospective need number in the DCA Report; and 

WHEREAS, the Borough of Hightstown’s Fourth Round Affordable Housing Fair Share 
obligation is subject to vacant land adjustments and other amendments as may be provided for by 
law and the Borough hereby reserves its right to adjust its Fourth Round Affordable Housing Fair 
Share obligation accordingly; and 
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WHEREAS, within 48 hours of adoption of this resolution, the Clerk of the Borough of 
Hightstown shall file this resolution on its official website and with the Affordable Housing 
Dispute Resolution Program; and  

WHEREAS, in addition to the above, the Acting Administrative Director of the Courts 
issued Directive #14-24, dated December 13, 2024; and  

WHEREAS, pursuant to the Directive #14-24, a municipality seeking a certification in 
compliance with the FHA shall file an action in the form of a declaratory judgment complaint in 
the county in which the municipality is located within 48 hours after the adoption of the municipal 
resolution of the fair share obligations, or by February 3, 2025, whichever is sooner; and  

WHEREAS, the Borough of Hightstown seeks a certification of compliance with the FHA 
and, therefore, directs its affordable housing Counsel to file a declaratory relief action within 48 
hours of the adoption of this resolution in Mercer County.  

NOW, THEREFORE, BE IT RESOLVED on this 20 day of January, 2025, by the 
Council of the Borough of Hightstown in the County of Mercer, and the State of New Jersey that, 
pursuant to P.L.2024, c.2: 

1. All of the Whereas Clauses set forth above are incorporated into the operative clauses 
of this resolution.  

2. The Council of the Borough of Hightstown hereby formally accepts a Present Need 
obligation of 47 units and a Prospective Need obligation of 35 units for the Fourth 
Round of municipal affordable housing compliance for the Borough of Hightstown. 
These findings are to be documented in the Borough of Hightstown’s housing element 
and fair share plan.  

3. The Borough Council of the Borough of Hightstown hereby directs its Affordable 
Housing Counsel to file a declaratory judgment attaching this resolution in Mercer 
County within 48 hours after adopting this resolution.  

4. The Borough of Hightstown reserves its right to adjust its Fourth Round Affordable 
Housing obligation subject to any vacant land adjustments and other amendments as 
may be provided for by law. 

5. This resolution shall be posted on the Borough’s official website and with the 
Affordable Housing Dispute Resolution Program within 48 hours of adoption.  

6. This resolution shall take effect immediately, according to law.  

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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County of Mercer Resolution 2025-37 

RESOLUTION MAKING AND CONFIRMING PROSECUTOR AND PUBLIC 
DEFENDER FOR 2025 

BE IT RESOLVED that the following appointments are hereby made and confirmed by the 
Mayor and Council of the Borough of Hightstown: 

 

Public Defender 
 John W. Hartmann   1 yr.    December 31, 2025 
 

Alternate Public Defender 
 

 Mario Zapicchi   1 yr.    December 31, 2025 
  

Prosecutor 
 

Christopher Koutsouris  1 yr.                                      December 31, 2025 
 

Alternate Prosecutors 
 

 George Vahn, Esq   1 yr.                                         December 31, 2025 
Kimberly Stuart, Esq   1 yr.                                         December 31, 2025 
Katherine Gromolson   1 yr.    December 31, 2025 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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RESOLUTION AUTHORIZING THE EXECUTION OF AN AGREEMENT BETWEEN 
THE BOROUGH OF HIGHTSTOWN AND THE TOWNSHIP OF ROBBINSVILLE TO 

SHARE MUNICIPAL COURT FACILITIES, EMPLOYEES, EQUIPMENT AND 
SUPPLIES 

WHEREAS, the “Uniform Shared Services and Consolidation Act,” N.J.S.A. 40A:65-1, 
et seq. (the “Act”), authorizes local units of this State to enter into an agreement with any other 
local unit or units to provide or receive any service that each local unit participating in the 
agreement is empowered to provide or receive in its own jurisdiction; and 

WHEREAS, N.J.S.A. 2B:12-1(c) provides that “two or more municipalities, by ordinance 
or resolution, may agree to provide jointly for courtrooms, chambers, equipment, supplies and 
employees for their municipal courts and to agree to appoint judges and administrators without 
establishing a joint municipal court”; and 

WHEREAS, the Borough of Hightstown (the “Borough”) is in need of facilities, 
employees, equipment and supplies (the “Facilities”, “Employees”, and “Equipment and 
Supplies”, respectively) in order to provide services (the “Services”) to effectively operate the 
Hightstown Borough Municipal Court in accordance with all statutory requirements and pursuant 
to the direction and oversight of the Assignment Judge of Mercer County; and 

WHEREAS, the Borough and the Township of Robbinsville (the “Township”) have 
previously entered into Agreements in order to share facilities, employees, and equipment 
relating to their respective municipal court operations in accordance with N.J.S.A. 2B:12-1(c) in 
order to conserve resources and to provide for a more efficient and more economically sound 
municipal court system, while each municipality has maintained its right to appoint its own 
judge, and;  

WHEREAS, the Borough and the Township (collectively, the “Parties”) wish to continue 
and build upon this existing relationship for Facilities, Employees, Equipment and Supplies, and the 
provision of Services thereby, in accordance with the terms and conditions set forth in an 
“Agreement Between the Borough of Hightstown and the Township of Robbinsville to Share 
Municipal Court Facilities, Employees, Equipment and Supplies” (the “Agreement”), a copy of 
which is attached hereto and made a part hereof; and  

WHEREAS, it is the intention of the Parties that the Agreement shall replace and 
supersede any and all prior agreements governing the sharing of Facilities, Employees, Equipment 
and Supplies, and the provision of Services thereby, existing by and between the Parties as of the 
Effective Date of the Agreement; and 

WHEREAS, the Governing Bodies of both the Borough and the Township find that it is 
in the best interests of the Parties to continue to collectively provide for and share the Facilities, 
Employees, Equipment and Supplies, and the provision of Services thereby, under the terms and 
conditions referenced in the Agreement; and 
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WHEREAS, the Mayor and Council wish to approve the attached Agreement, and to 
authorize the Mayor and Municipal Clerk to execute the same on behalf of the Borough.  

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough 
of Hightstown, in the County of Mercer, State of New Jersey, as follows: 

1. That the attached Agreement with the Township of Robbinsville to Share Municipal 
Court Facilities, Employees, Equipment and Supplies, for the term referenced 
therein, is hereby approved, in accordance with the provisions of N.J.S.A. 40:65-1, 
et seq. 
 

2. That the Mayor is hereby authorized to execute, and the Municipal Clerk is 
authorized to attest, the attached Agreement on behalf of the Borough.  

 
3. That this Agreement is subject to the provision of adequate funds in the Borough’s 

2025 budget. 
 
4. That this Agreement is subject to and contingent upon the approval of the 

Administrative Office of the Courts (the “AOC”) and the Assignment Judge.  
 

5. That a certified copy of this Resolution shall be provided to each of the following: 
 

a. Dimitri Musing, Hightstown Borough Administrator;  
b. Bruce Darvis, Robbinsville Township Administrator;  
c. Police Chief Frank Gendron; and  
d. Jonathan Cohen, Esq., Borough Attorney.  

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the 
Borough of Hightstown at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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AGREEMENT BETWEEN THE BOROUGH OF HIGHTSTOWN  

AND THE TOWNSHIP OF ROBBINSVILLE TO SHARE MUNICIPAL COURT 

FACILITIES, EMPLOYEES, EQUIPMENT AND SUPPLIES 

2025 

 

 

THIS AGREEMENT made this ____ day of _______________, 2025, by and between: 
 

THE BOROUGH OF HIGHTSTOWN (“Hightstown”), a municipal corporation of the 
State of New Jersey, with its temporary principal offices located at 156 Bank Street, 
Hightstown, New Jersey 08520; and 

 

THE TOWNSHIP OF ROBBINSVILLE (“Robbinsville”), a municipal corporation of 
the State of New Jersey, with its principal offices located at 2298 Route 33, Robbinsville, 
New Jersey 08691. 
 

(Hightstown and Robbinsville will be collectively referred to herein as the “Parties”). 
 

WITNESSETH: 

 

WHEREAS, the “Uniform Shared Services and Consolidation Act,” N.J.S.A. 40A:65-1 et 
seq. (the “Act”), authorizes local units of this State to enter into an agreement with any other local 
unit or units to provide or receive any service that each local unit participating in the agreement is 
empowered to provide or receive in its own jurisdiction; and 

 

WHEREAS, N.J.S.A. 2B:12-1(c) provides that “two or more municipalities, by ordinance 
or resolution, may agree to provide jointly for courtrooms, chambers, equipment, supplies and 
employees for their municipal courts and to agree to appoint judges and administrators without 
establishing a joint municipal court”; and 

 
WHEREAS, Hightstown is in need of facilities, employees, equipment and supplies (the 

“Facilities”, “Employees”, and “Equipment and Supplies”, respectively) in order to provide 
services (the “Services”) to effectively operate the Hightstown Borough Municipal Court in 
accordance with all statutory requirements and pursuant to the direction and oversight of the 
Assignment Judge of Mercer County; and 

 

WHEREAS, Hightstown and Robbinsville have previously entered into Agreements in 
order to share facilities, employees, and equipment relating to their respective municipal court 
operations in accordance with N.J.S.A. 2B:12-1(c) in order to conserve resources and to provide 
for a more efficient and more economically sound municipal court system, while each 
municipality has maintained its right to appoint its own judge, prosecutor and public defender; 
and 
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WHEREAS, the Parties wish to continue and build upon this existing relationship for 
Facilities, Employees, Equipment and Supplies, and the provision of Services thereby, for the term 
referenced herein, in accordance with the terms and conditions set forth in the within Agreement, 
effective upon the following: (1) execution of the within Agreement; and (2) approval of the 
Administrative Office of the Courts (hereinafter, the “AOC”) and the Assignment Judge of the 
Superior Court of New Jersey, Mercer County Vicinage (hereinafter, the “Assignment Judge”), 
whichever occurs later; and 
 

WHEREAS, the Governing Bodies of both Robbinsville and Hightstown find that it is in 
the best interests of the Parties to continue to collectively provide for and share the Facilities, 
Employees, Equipment and Supplies, and the provision of Services thereby, under the terms and 
conditions referenced herein; 

 

NOW, THEREFORE, with the foregoing Recitals incorporated herein by reference and in 

consideration of the mutual covenants contained herein, Robbinsville and Hightstown, intending 

to be legally bound, hereby agree as follows: 

 

1. Provision of Space within the Robbinsville Municipal Court Building. Robbinsville 

shall provide Hightstown with space in the Robbinsville Municipal Court Building in which to 

conduct Hightstown’s Municipal Court (the “Facilities”) and the Parties agree to share the 

Facilities referenced herein, pursuant to N.J.S.A. 2B:12-1(c), in accordance with the terms and 

conditions set forth herein. 

 

A. Judge’s Chambers. Each Party recognizes and understands that the area delegated 

as the Judge’s chambers is for the sole use of the Judge of each Party and the Court 

Administrator of Robbinsville.  No other individual shall use that office without 

written approval from the Business Administrator of Robbinsville.      

  

2. Provision of Staff within the Robbinsville Municipal Court Building. 

 

A. Municipal Judge.  Each Party shall appoint its own individual(s) to serve as 

municipal judge and shall be responsible for the direct and indirect expenses 

relating to the salary compensation thereof.  If at any time during this Agreement 

the Parties agree to utilize the same individual(s) for municipal judge, a new 

agreement governing the terms of same shall be adopted by both municipalities 

and shall be submitted to the AOC and Assignment Judge for approval.  

 

B. Municipal Prosecutor and Public Defender.  The offices of municipal prosecutor 

and public defender for each Party shall be governed by Section 3 below. 

 

C. Certified Court Administrator, Deputy Court Administrator and Violations Clerks.  

The offices of certified court administrator, deputy court administrator, and 

violations clerks for each Party shall be governed by Section 3 below. 

 

D. Security.  While the Robbinsville and Hightstown Municipal Courts operate under 

COVID-19 protocols established by the New Jersey Judiciary, security for weapons 

screening at the entry of the courtroom prior to and during any court sessions held 
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in-person, and within the courtroom during all in-person court sessions as per the 

approved court security plan, shall be provided by Robbinsville for Robbinsville 

court sessions and Hightstown for Hightstown court sessions.  Upon the COVID-

19 protocols being lifted and the Robbinsville and Hightstown Municipal Courts 

resuming full in-person sessions, Robbinsville shall be responsible for providing 

security for both Robbinsville and Hightstown Court sessions.  Provisions of 

employment for security staff shall be governed by Section 3 below.   

 

E. Prisoner Transportation. Hightstown shall be responsible for the transport of all 

persons held in custody on warrants or summons and sentencing emanating from 

Hightstown.  Robbinsville shall permit the temporary use of custodial facilities 

while court is in session. 

 

F. Designated Court Dates/Times. Robbinsville shall provide the use of its Facilities 

to Hightstown on the first and third Wednesdays of each month for sessions at 4:00 

p.m. and 5:00 p.m., and the second and fourth Wednesdays of each month for 

sessions at 1:00 p.m., or at such times as mutually agreed to by the Parties. 

 

3. Provision of Employees to Provide the Services. 

 

A. Municipal Prosecutor and Public Defender.   

 

i. Robbinsville shall contract for and appoint a municipal prosecutor and 

public defender in accordance with all statutory requirements. 

 

ii. Within thirty (30) days of the execution of this Agreement by both Parties 

Hightstown shall appoint to its respective offices the municipal prosecutor 

and public defender appointed by Robbinsville. 

 

iii. The municipal prosecutor and public defender shall be considered 

contracted professionals of Robbinsville and Hightstown depending upon 

the municipal court same is appearing before during a particular session.  

Robbinsville shall be responsible for compensation to the municipal 

prosecutor and public defender in accordance with the terms and rates set 

forth in the applicable professional services agreements.  

 

iv. In return for the provision of the Services referenced herein, Hightstown 

agrees to pay to Robbinsville the per session cost, as set forth in the 

applicable professional services agreements, for each session the municipal 

prosecutor and public defender is appearing before the Hightstown Borough 

Municipal Court. 

 

v. Notwithstanding the provisions set forth in subsections i through iv, above, 

Hightstown reserves the right to appoint its own municipal prosecutor and 

public defender (i.e., a separate professional who is not also appointed by 

Robbinsville) and to enter into contractual arrangements therewith, in 
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accordance with all applicable statutory requirements.  In the event that 

Hightstown elects to exercise this right, it shall notify Robbinsville in 

writing no less than thirty (30) days prior to the effective date of the intended 

change.  Upon opting to appoint its own separate municipal prosecutor or 

public defender (who is not likewise appointed by Robbinsville), 

Hightstown shall be responsible for directly paying any and all contractual 

costs charged by that professional; Robbinsville shall have no role or 

responsibility in Hightstown’s contractual relationship with its professional.  

In the event that Hightstown chooses to appoint solely either a prosecutor 

or public defender who is not likewise appointed by Robbinsville, the terms 

applicable to the attorney in common with Robbinsville shall remain 

unaltered, consistent with the stipulations delineated in subsections i 

through iv above. 

 

B. Certified Court Administrator, Deputy Court Administrator and Violations Clerks.   

 

i. Robbinsville shall provide the Services to Hightstown, through the use of 

the Robbinsville employees (“Robbinsville Employees”), in order to 

administer, manage and oversee all operations of the Hightstown Borough 

Municipal Court, in accordance with all statutory requirements and subject 

to the direction and oversight of the Assignment Judge of Mercer County. 

 

ii. The Robbinsville Employees shall have the powers and perform the duties 

of Certified Court Administrator, Deputy Court Administrator, and 

Violations Clerk, respectively, in the same manner as if they were employed 

by Hightstown.  These powers and duties shall include, but not be limited 

to, those set forth in N.J.S.A 2B:12-13, et seq. 

 

iii. The Robbinsville Employees shall maintain their full-time status as 

employees of Robbinsville and shall not be considered employees of 

Hightstown. Robbinsville shall be responsible for direct salary 

compensation to the Robbinsville employees and continue to pay all indirect 

expenses relating to salary compensation, including but not limited to 

payroll taxes, pension, worker’s compensation, healthcare coverage, etc., 

for same (inclusively the “Costs”). 

 

iv. The Services referenced herein shall be provided to Hightstown by 

Robbinsville, through the Robbinsville Employees, based upon a 

Sixty/Forty Percent (60%/40%) split, with Robbinsville being responsible 

for Sixty Percent (60%) of the Costs and Hightstown being responsible for 

Forty Percent (40%) of the Costs.  In the event Robbinsville raises the salary 

of any of the Robbinsville Employees, Robbinsville shall notify Hightstown 

by December 1 of any such raise to take effect in the following year.  

 

Additionally, for each hour worked by the Robbinsville Employees in 

excess of 35 total hours per week, on matters exclusive to the Hightstown 
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Borough Municipal Court, the following hourly rates for 2024 shall apply: 

$45.60 for the Certified Court Administrator, $33.03 for Deputy Court 

Administrator, and $22.87 and $19.62, respectively, for Violations Clerks.  

In the event Robbinsville raises the salary of any Robbinsville Employees, 

these hourly rates shall increase accordingly.   

 

v. It is understood that the Robbinsville Employees are not being appointed by 

Hightstown, but rather, their services as Certified Court Administrator, 

Deputy Court Administrator, and Violations Clerks are controlled by this 

Agreement.   

 

C. Security.  While the Robbinsville and Hightstown Municipal Courts operate under 

COVID-19 protocols established by the New Jersey Judiciary, Robbinsville police 

officers shall provide court security for all sessions of the Robbinsville Township 

Municipal Court and Hightstown police officers shall provide court security for all 

sessions of the Hightstown Borough Municipal Court as per the approved court 

security plan.  Upon the COVID-19 protocols being lifted and the Robbinsville and 

Hightstown Municipal Courts resuming full in-person sessions, Robbinsville shall 

be responsible for providing security for both Robbinsville and Hightstown Court 

sessions as follows: 

 

i. Robbinsville shall provide to Hightstown, through the use of Robbinsville 

Employees, security for weapons screening at the entry of the courtroom 

prior to and during, and within the courtroom during all court sessions of 

the Hightstown Borough Municipal Court as per the approved court security 

plan (“Security Services”).   

 

ii. The Robbinsville Employees, consisting of a bailiff and court officer, shall 

have the powers and perform their security duties in the same manner as if 

they were employed by Hightstown.  

 

iii. The Robbinsville Employees shall maintain their status as employees of 

Robbinsville and shall not be considered employees of Hightstown. 

Robbinsville shall be responsible for direct salary compensation to the 

Robbinsville Employees and continue to pay all indirect expenses relating 

to salary compensation, including but not limited to payroll taxes, pension, 

worker’s compensation, healthcare coverage, etc., for same (inclusively the 

“Costs”). 

 

iv. The Security Services referenced herein shall be provided to Hightstown by 

Robbinsville, through the Robbinsville Employees, for each session of the 

Hightstown Borough Municipal Court.  Hightstown shall be responsible for 

all of the Costs accrued during each session, based upon the hourly rates 

then applicable to the Bailiff and Court Officer.  These hourly rates do not 

include indirect expenses, which Hightstown shall be responsible for in 

addition to the direct hourly rate.  In the event Robbinsville raises the salary 
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of any Robbinsville Employees, these hourly rates shall increase 

accordingly.   

 

v. It is understood that the Robbinsville Employees are not being appointed by 

Hightstown, but rather, their services are controlled by this Agreement.   

 

4. Provision of Equipment and Supplies. 

 

A. Robbinsville shall provide the necessary Equipment and Supplies to Hightstown in 

order to allow Hightstown to effectively operate the Hightstown Borough 

Municipal Court 

 

B. In return for the provision of the Equipment and Supplies referenced herein by 

Robbinsville to Hightstown, Hightstown agrees to pay Forty Percent (40%) of the 

costs associated with the provided Equipment and Supplies. 

 

C. For any equipment and supplies that are Court-specific, including but not limited to 

letterhead and envelopes, the Party whose court the Court-specific equipment and 

supplies are for is responsible for procuring same and shall pay One Hundred 

Percent (100%) of the costs associated with such equipment and supplies.   

 

D. For purchases of equipment that shall be used by each Party and are expected to 

exceed Six Thousand Dollars ($6,000.00) each Party agrees to split the cost of same 

equally.  Robbinsville shall initiate the purchasing process and shall allow 

Hightstown an opportunity to review the proposed purchase and approve of same 

prior to making such purchase.   
 

5. Bank Accounts. In accordance with N.J.S.A. 2B:12-1, et seq., the Parties each will 
maintain their own general and bail account.  These accounts will be maintained according to 

standardized financial procedures established to process and track all monies received in the 

municipal courts.  The Parties will receive and appropriately distribute all fines generated by all 

cases on their respective dockets.  Robbinsville and Hightstown will maintain dedicated funds in 
accordance with the Parking Offenses Adjudication Act (POAA) and Alcohol Education 

Rehabilitation and Enforcement (DWI) Act, which will be made available to their respective 

Municipal Courts. 

 

6. Liabilities. Any liability associated with or concerning Robbinsville or Hightstown 

determined to exist prior to or after the Effective Date of this Agreement shall be the sole 

responsibility of the Party that incurred such liability. 

 

7. Caption. In accordance with N.J.S.A. 2B:12-1, et seq., the identities of the individual 

courts shall continue to be expressed in the captions of orders and process. 

 

8. Term. The term of this Agreement shall commence on January 1, 2025 (the “Effective 

Date”) and terminate on December 31, 2025, or the date upon which the Parties execute a new 

agreement governing the subject matter hereof, whichever occurs sooner. 
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9. Consideration. 

 

A. During the term of this Agreement Hightstown shall pay to Robbinsville a quarterly 

fee of Eighteen Thousand Dollars ($18,000.00) for use of the Facilities. 

 

B. During the term of this Agreement payment shall be made by Hightstown to 

Robbinsville for the Robbinsville Employees on a quarterly basis, in accordance 

with invoices provided by Robbinsville to Hightstown, which detail(s) the number 

of hours performed by the Robbinsville Employees for Hightstown during the prior 

quarter, and based upon the provisions of Section 3 above. 

 

C. During the term of this Agreement payment shall be made by Hightstown to 

Robbinsville for the Equipment and Supplies on a quarterly basis, in accordance 

with invoices provided by Robbinsville to Hightstown based upon the provisions of 

Section 4 above.   

 

D. Administrative Fee.  Hightstown shall pay to Robbinsville a quarterly fee of Two 

Thousand Five Hundred Dollars ($2,500.00) as consideration for administration of 

the provisions of this Agreement. 

 

E. Payment by Hightstown to Robbinsville shall be made within thirty (30) days of the 

date of each invoice or the next business day if the thirtieth day falls on a weekend 

or holiday designated by Robbinsville. 

 

F. Robbinsville, based upon its best available information and knowledge, shall 

provide to Hightstown by December 1, an estimate of the total payment to be made 

by Hightstown under this Agreement for the following year.   
 

10. Hold Harmless/Indemnification. 

 

Hightstown shall defend, indemnify and hold harmless Robbinsville, its officers, 

employees and agents, from any and all claims, suits, actions, damages or costs, of any 

nature whatsoever, whether for personal injury, property damage or other liability, 

including reasonable attorney’s fees, sustained by any person or persons, including but not 

limited to employees of the municipality arising out of or in any way connected with 

Hightstown’s intentional or negligent acts or omissions in connection with this Agreement. 

 

Robbinsville shall defend, indemnify and hold harmless Hightstown, its officers, 

employees and agents from any and all claims, suits, actions, damages or costs, of any 

nature whatsoever, whether for personal injury, property damage or other liability, 

including reasonable attorney’s fees, sustained by any person or persons, including but not 

limited to employees of the municipality arising out of or in any way connected with 

Robbinsville’s intentional or negligent acts or omissions in connection with this 

Agreement. 
 

11. Insurance. Robbinsville and Hightstown shall each be responsible for insuring their own 

officers, directors, employees, volunteers, and agents against any demand or claim, assertion of 
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liability, or any action founded thereon, including reasonable attorneys’ fees, arising out of, or 

alleged to have arisen out of the performance of any activity under the terms of this Agreement.  

 

12. Accounting. Accounting and records maintenance for the Parties shall be the responsibility 

of each Party to whom the records apply. 

 

13. Communications Between the Parties. 

 

A. Communications between the Parties regarding the provision of the Facilities, 

Employees, Equipment and Supplies under this Agreement shall be directed to the 

Business Administrator of the respective Party; however, nothing contained within 

this paragraph shall prevent the Business Administrator or Mayor of either Party 

from contacting their counterpart for the other Party with information or 

suggestions regarding the Facilities, Employees, Equipment and Supplies provided 

hereunder. 

 

B. The Parties agree to meet at least annually to discuss the provision of the Facilities, 

Employees, Equipment and Supplies under this Agreement, the costs associated 

with the same, and any other matters that are relevant to the within Agreement. 

 
14.  Termination. This Agreement may be terminated only upon mutual written consent of the 

Parties. 

 

15.  Notices. All notices, statements, or other documents required by this Agreement shall be 
hand-delivered or mailed to the following designated municipal representatives: 

 

  A. The designated municipal representative for Robbinsville is: 

 
   Township Clerk 

Township of Robbinsville  

2298 Route 33 
Robbinsville, New Jersey 08691 

 

 B. The designated municipal representative for Hightstown is: 

 
  Borough Clerk 

  Borough of Hightstown  

156 Bank Street 

Hightstown, New Jersey 08520 
 

16.  Choice of Law. Any dispute arising under this Agreement or related to this Agreement 

shall be governed by and construed in accordance with the laws of the State of New Jersey. 

 

17.  Venue.  Any dispute regarding the terms of this Agreement shall be venued in New Jersey 

Superior Court, Mercer County.   
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18. Assignment and Waiver.  The rights, duties and obligations of this Agreement may not

be assigned without either Party’s prior written consent and it is agreed that a failure or delay in

the enforcement of any of the provisions of this Agreement by either Party shall not constitute a

waiver of those provisions.

19. Entire Agreement. This Agreement sets forth the entire understanding of the Parties and

cannot be changed or modified orally.

20. Modification. This Agreement may only be supplemented, amended or revised in writing,

which has been duly authorized by the Parties and signed by the proper authorized representatives

thereof.

21. Mutually Drafted.  The Parties hereto acknowledge that the drafting of this Agreement is

a mutual effort between the Parties and that this Agreement is not to be construed against either

Party as the drafter.

22. Severability. In the event that any provision of this Agreement shall, for any reason, be

determined to be invalid, illegal or unenforceable, in any respect, by any court of competent

jurisdiction, the rest of this Agreement shall nevertheless remain in full force and effect.

23. AOC and Assignment Judge Approval. The Parties acknowledge and agree that this

Agreement is contingent upon and subject to the approval of the AOC and the Assignment Judge,

and that the Agreement shall not become effective until such approval(s) have been received.

24. Filing. A copy of this Agreement shall be filed with the Division of Local Government

Services in the Department of Community Affairs.

IN WITNESS WHEREOF, the Parties have caused this Agreement to be signed by their 
respective officers duly authorized, and have caused this Agreement to be dated as of the day and 
year written above. 

ATTEST: BOROUGH OF HIGHTSTOWN 

________________________________ ______________________________ 

Margaret Riggio, Municipal Clerk Susan Bluth, Mayor  

ATTEST: TOWNSHIP OF ROBBINSVILLE 

______________________________ ________________________________ 

Michele Seigfried, Municipal Clerk  David Fried, Mayor
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Borough of Hightstown 
County of Mercer Resolution 2025-39 

AUTHORIZING CHANGE ORDER NO. 1 PAYMENT NO. 1 (FINAL) – 
B&H CONTRACTING EMERGENCY WATER TREATMENT PLANT 

DISCHARGE PIPE REPLACEMENT  

 WHEREAS, on July 25, 2024, the Borough declared an emergency for the overhead 
water discharge pipe at the Water Treatment Plant; and  

WHEREAS, the Borough obtained a quote from B&H Contracting in the amount of 
$147,000.00 which included new overhead discharge line, connections to existing water mains, 
heat trace and insulation, removal of the existing deteriorated pipe, testing and restoration; and 

WHEREAS, following receipt of the quote from B&H Contracting, the Borough Engineer 
raised concerns regarding the use of PVC pipe due to notice that the EPA will begin to limit the 
use of PVC in water distribution systems; and 

WHEREAS, B&H Contracting presented an updated quote of $170,500.00 which replaced 
the PVC with DIP to maintain compliance with EPA standards regarding pipe material in drinking 
water systems; and  

WHEREAS, the work as been completed and has been approved by the Borough Engineer 
and the Borough Water department; and 

WHEREAS, the Borough Engineer has recommended approval of Change Order No. 1 
and Payment No. 1 (final) to the contractor in the amount of $170,500.00. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, that Change Order No 1 and Payment No. 1 (Final) to B&H Contracting of Folsom, 
New Jersey is hereby approved as detailed herein, and the Deputy CFO is authorized to issue same. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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MEMORANDUM 

TO: 

FROM: 

DATE: 

Mayor and Council 

Borough of Hightstown 

Carmela Roberts, PE, CME, CPWM 

Borough Engineer 

December 18, 2024 

RE: Emergency WTP Discharge Pipe Replacement 

Payment No. 1 and FINAL 

Our File No.: H1653 

Attached please find the following in reference to Payment No. 1 and Final, which is full payment 

December 4, 2024, for replacement of the existing Water Treatment Plant discharge piping. 

1. Invoice No. 1 and Final

2. 1-Year Maintenance Guarantee

3. Certified Payrolls

As you know, the Borough declared an emergency for the overhead water discharge pipe at the 

Borough’s Water Treatment Plant in July 2024. This pipe was found to be severely deteriorated and in 

need of immediate replacement as a failure would result in a loss of water service to the entire 

Borough. 

The Borough obtained a quote from B&H Contracting in the amount of $170,500.00 which included a 

new overhead discharge line, connections to existing water mains, heat trace and insulation, removal 

of the existing deteriorated pipe, testing, and restoration. 

Final restoration was completed on December 4, 2024. The work is completed and has been 

approved by this office and the Borough Water Department. 

Therefore, I recommend this contract be closed out, Change Order No. 1 and Final be approved, and 

final payment be made to B&H Contracting, Inc. in the amount of $170,500.00. 

Should you have any questions, please do not hesitate to call. 

cc: Dimitri Musing, Borough Administrator 

Peggy Riggio, RMC, CMR, Borough Clerk 

Mairead Thompson, Assistant Borough Administrator 

Donna Condo, Borough CFO 

Kevin Houser, B&H Contracting (BHGen@comcast.net) 

Cameron Corini, PE, CME, CPWM, Roberts Engineering Group, LLC 

Justin Streleckis, PE, Roberts Engineering Group, LLC 

John Walls, Roberts Engineering Group, LLC 
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August 30, 2024  

 

Dimitri Musing 

Borough Administrator 

Borough of Hightstown 

156 Bank Street 

Hightstown, New Jersey 08690 

 

Re: Emergency Replacement of Water Main at the Water Treatment Plant (WTP)  

 Borough of Hightstown, Mercer County, New Jersey 

 Our File No.: H1653 

 

Dear Dimitri: 

 

Enclosed with this letter, please find the following: 

 

1. One (1) copy of a quote from B&H Contracting received August 28, 2024 for replacement 

of the Water Treatment Plant 10” Discharge. 

 

As you know, the Borough declared an emergency in late July 2024 for the Water Treatment Plant main 

cast iron discharge line which provides water to the Borough’s entire water distribution system. This line 

was found to be severely corroded and at risk of total failure. Failure of this pipe would be catastrophic 

as there is no other means to move water from the Water Treatment Plant (WTP) and into the overall 

distribution system. 

 

As a result, the Borough requested a quote from B&H Contracting, Inc. This contractor has made many 

improvements at the Borough’s WTP over the past 20 years and has significant knowledge of the 

system. 

 

On July 25, 2024, a meeting was held at the WTP to evaluate the deteriorated pipe with B&H 

Contracting, the Borough Operator, DPW Superintendent, Administrator, and this office. During this 

meeting, it was determined that a new 10” PVC water pipe could be installed overhead and through the 

WTP in order to reroute the discharge pipe and decommission the deteriorated cast iron pipe. This route 

allowed the pipe to be fully protected from weather and limited impacts to the Plant operations during 

construction. B&H Contracting provided a quote of $147,000 to do this work. 

 

Shortly after this quote was received, a formal notice was found by this office that indicated the Federal 

EPA intended to evaluate the use of PVC pipe in water distribution systems and make an official 

determination by the end of 2024. The notice indicated that the EPA may limit the use of PVC in water 

distribution systems.  

 

As a result, this office recommended that the Borough reconsider the use of PVC for the pipe 

replacement as it could become non-compliant after the EPA’s evaluation was complete, thus making 

the improvement obsolete and non-compliant. 

 

A second meeting was held on August 13 with the Contractor, Borough representatives, and this office 

to consider use of ductile iron pipe (DIP) in lieu of the previously considered PVC pipe. Because of the 

weight of DIP, an alternative route from the PVC pipe had to be considered. The heavy weight of DIP 

required additional equipment in order to construct the piping overhead which resulted in a higher cost. 

In an effort to reduce costs, a shorter run of pipe is to be installed, but with a portion to be constructed 

outside and above grade. Because a portion of the pipe will be exposed to weather, the installation must 

include insulation and heat trace to avoid freezing/damage to the pipe. 
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Emergency Replacement of Water Main  

at the Water Treatment Plant (WTP)  

Borough of Hightstown, Mercer County, New Jersey 

Our File No.: H1653 

Page 2 of 2 

The revised quote to use DIP, provide a shorter route, and install insulation and heat trace is attached 

and is in the amount of $170,500.00. 

I recommend the Borough move forward with the DIP installation at a cost of $170,500.00 as this will 

address the deteriorated pipe and ensure that the Borough continues to maintain compliance with EPA 

standards regarding pipe material in drinking water systems. 

Should you have any questions, please feel free to contact me. 

Very truly yours, 

Carmela Roberts, P.E., C.M.E., C.P.W.M. 

Borough Engineer 

cc: Mayor and Council 

Peggy Riggio, RMC, CMR, Borough Clerk 

George Lang, Borough CFO  

Ken Lewis, Superintendent of Public Works 

Rich Lewis, Senior Water Operator 

Cameron Corini, P.E., C.M.E., C.P.W.M., Roberts Engineering Group, LLC 

Justin Streleckis, P.E., Roberts Engineering Group, LLC 
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Adder for Insulation and Heat Tape (Outside Piping). - $20,500.00 

Received August 28, 2024
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Borough of Hightstown 
County of Mercer Resolution 2025-40 

AUTHORIZING HIGHTSTOWN ENGINE COMPANY NO. 1 TO APPLY FOR THE 
ASSISTANCE TO FIREFIGHTERS GRANT PROGRAM FOR FY2024 

WHEREAS, the Assistance to Firefighters Grant Program (AFG) provides fire safety 
grants to fund critically needed resources to equip and train emergency personnel, enhance 
efficiencies and support community resilience; and 

 WHEREAS, Hightstown Engine Company No. 1 has applied for funds and requires 
Hightstown Borough’s DUNS and UEI numbers for the application process; and 

 WHEREAS, Borough Council support the fire company’s application provided that: 

1. Hightstown Engine Company No. 1 is responsible for writing the grant and any 
and all administration of the grant during the application and approval process. 

2. Hightstown Engine Company No. 1 is responsible for any and all administration 
of the grant should the grant be awarded. 

3. Hightstown Engine Company No. 1 is responsible to maintain and update all 
records as required by AFG including any administration and follow up once 
funds are awarded. 

4. Hightstown Borough will make available non-federal funds in an amount equal 
to not less than 5% of the grant awarded as a cost share/match at an amount not 
to exceed $15,000.00. 

 NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that Hightstown Engine Company No. 1 is authorized to apply for the FY2024 
Assistance to Firefighters Grant Program as detailed herein and the Borough Administrator is 
directed to provide Hightstown Borough’s DUNS and UEI numbers. 

 BE IT FURTHER RESOLVED that a copy of this resolution be forwarded to: 

1. Scott Krakowski, Assistant Chief Hightstown Engine Company 
2. Dimitri Musing, Borough Administrator 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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Borough of Hightstown 
County of Mercer Resolution 2025-41 

A RESOLUTION SUPPORTING NEW JERSEY’S SAFE ROUTES TO 
SCHOOL PROGRAM 

WHEREAS, the Borough of Hightstown recognizes the need to promote the health and 
safety of our children; and  

WHEREAS, In New Jersey, 10.7% of children struggled with anxiety and depression in 
2020 — up from 7.6% in 2016; and 

WHEREAS, in addition, 13.8% of children ages 10-17 are overweight or obese in New 
Jersey. As a result, the lack of physical activity has had a significant impact on children’s health, 
mental health, and well-being, resulting in higher rates of obesity, diabetes, heart disease, and other 
related health concerns compared to 30 years ago; and  

WHEREAS, driving children to school by private vehicle and idling in the school vicinity 
contributes to traffic congestion and air pollution near the school. Air pollution near schools can 
adversely affect student health and the local environment.   

WHEREAS, bicycling and walking to school can have a positive mental and physical 
impact on the health of children and youth and help them arrive at school ready to learn; and  

WHEREAS, providing safer routes to and from schools aims to decrease pedestrian and 
bicycling-related injuries for students and the entire community; and  

WHEREAS, the New Jersey Safe Routes to School program uses education, 
encouragement, infrastructure, and enforcement strategies to help make walking and bicycling to 
school safer and more attractive to children; and  

WHEREAS, a successful Safe Routes to School program involves schools, school boards, 
citizens, and local government to collaborate to enable and encourage children, including those 
with disabilities, to walk and bicycle to school safely. 

NOW THEREFORE BE IT RESOLVED, that the Mayor and Council of the Borough 
of Hightstown support the New Jersey Safe Routes to School program and the development and 
maintenance of safe ways to walk and bicycle to school. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025.   

              
        Margaret Riggio,  Borough Clerk 
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AMENDING THE PERSONNEL POLICY MANUAL  
OF THE BOROUGH OF HIGHTSTOWN  

WHEREAS, the Personnel Policy Manual of the Borough of Hightstown is amended from 
time to time to reflect updated policy changes for Borough Employees and Volunteers; and 

WHEREAS, the Borough Council has determined that the Personnel Policy Manual be 
amended. 

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that the 
following sections of the Personnel Policy Manual of the Borough of Hightstown are hereby 
amended as follows (additions underlined, deletions in strikeout text): 

5-13. Leave without pay. or compensatory paid leave.  In the event the employee has such 
available earned paid time off, the employee must use it during FMLA leave.  Once such 
applicable paid time off is exhausted, the remainder of the FMLA leave will be unpaid. 

The Borough is responsible for designating an employee's leave as FMLA leave based on 
information supplied by the employee and/or the employee’s request for leave.  The 
Borough shall advise employees of the start and end dates of the FMLA leave. 

"Serious health condition" for purposes of the FMLA generally means an illness, injury, 
impairment, or physical or mental condition that involves: 

 any period of incapacity or treatment connected with inpatient care 
(i.e., an overnight stay) in a hospital, hospice, or residential medical-
care facility, and any period of incapacity or subsequent treatment in 
connection with such inpatient care; or  

▪ Continuing treatment by a health care provider for a condition that 
prevents the employee from performing the essential functions of the 
employee’s job.  Subject to certain conditions, the continuing 
treatment requirement may be met by a period of incapacity of more 
than three (3) consecutive calendar days combined with at least two 
(2) treatments by a health care provider or one treatment with a 
regimen of continuing treatment, or incapacity due to pregnancy or 
for prenatal care,1 or incapacity due to a chronic condition.  Other 
conditions may meet the definition of continuing treatment. 

"Health care provider" for purposes of the FMLA generally means: 

 
1   Prenatal care also qualifies as a “serious health condition” under the FMLA. 
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 doctors of medicine or osteopathy authorized to practice 
medicine or surgery by the state in which the doctors practice; 
or  

▪ podiatrists, dentists, clinical psychologists, optometrists and 
chiropractors (limited to manual manipulation of the spine to 
correct a subluxation as demonstrated by X-ray to exist) 
authorized to practice, and performing within the scope of 
their practice, under state law; or  

 nurse practitioners, nurse-midwives and clinical social workers 
and physician assistants authorized to practice, and 
performing within the scope of their practice, as defined under 
state law; or  

▪ Christian Science practitioners listed with the First Church of 
Christ, Scientist in Boston, Massachusetts; or  

 Any health care provider recognized by the or the Borough's 
group health plan benefits manager.  

 

C. MAINTENANCE OF HEALTH BENEFITS 

During FMLA leave, the employee’s health insurance coverage will be 
maintained under the same terms and conditions as if the employee had 
continued to work.  Employees may be required to pay their share of health 
insurance premiums while on leave consistent with applicable collective 
negotiations agreements and/or health insurance plans in effect at the time of 
leave.  

The Borough may recover premiums it paid to maintain health coverage for 
an employee if the employee fails to return to work from FMLA leave.  

D. JOB RESTORATION 

Generally, upon return from FMLA leave, the employee will be restored to 
his/her original job, or to an equivalent job with equivalent pay, benefits, and 
other terms and conditions of employment.  If the Borough should experience 
a reduction in force or layoff, an employee who would have been affected by 
such a reduction in force or layoff had he/she not been on FMLA leave is not 
entitled to be returned to work following exhaustion or completion of FMLA 
leave; however, the employee retains all rights, if applicable, regarding recall. 
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Except as otherwise permitted under applicable law, an employee's use of 
FMLA leave will not result in the loss of any employment benefit that the 
employee earned or was entitled to before using FMLA leave, and properly 
utilized FMLA leave will not be considered in discipline related to tardiness 
and/or attendance. 

Under specified and limited circumstances where restoration to employment 
will cause substantial and grievous economic injury to its operations, the 
Borough may refuse to reinstate certain highly paid "key" employees after 
using FMLA leave during which health coverage was maintained.  In order 
to do so, the Borough will: 

 notify the employee of his/her status as a "key" employee in response 
to the employee's notice of intent to take FMLA leave and advise of 
consequences to job reinstatement and health benefits if employer 
should determine that substantial and grievous injury will result from 
reinstatement;  

▪ notify the employee as soon as the Borough decides it will deny job 
restoration, and explain the reasons for its decision;  

 offer the employee a reasonable opportunity to return to work from 
FMLA leave after giving notice noted immediately above; and  

▪ make a final determination as to whether reinstatement will be denied 
at the end of the leave period if the employee still requests restoration.  

A "key" employee is a salaried "eligible" employee who is among the highest 
paid ten percent of employees. 

E. NOTICE AND CERTIFICATION 

Employees seeking to use FMLA leave are required to provide 30-day 
advance notice of the need to take FMLA leave when the need is foreseeable 
and such notice is practicable.  When 30 days’ notice is not possible, the 
employee must provide notice as soon as practicable.  Employees must 
generally also comply with the Borough’s applicable call-in procedures 
regarding absences/tardiness. 

Employees must provide sufficient information for the Borough to determine 
if the leave may qualify for FMLA leave and the anticipated timing and 
duration of the leave.  Sufficient information may include that the employee 
is unable to perform essential job functions, the family member is unable to 
perform daily activities, the need for hospitalization or continuing treatment 
by a health care provider, or circumstances supporting the need for military 
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family leave.  Employees also must inform the Borough if the requested leave 
is for a reason for which FMLA was previously taken for granted. 

The Borough may also require employees to provide: 

 medical certification supporting the need for leave due to a serious 
health condition affecting the employee or immediate family member;  

 certification of qualifying exigency; 
▪ second or third medical opinions (at the Borough's expense) and 

periodic recertification;  
 periodic reports during FMLA leave regarding the employee's status 

and intent to return to work. 

Medical certification of fitness for return to work will be required where an 
employee’s FMLA leave was due to the employee’s own serious health 
condition. 

The Borough will notify employees requesting leave whether they are eligible 
for FMLA leave, and if they are not, the reasons for their ineligibility.  Where 
leave is being designated as FMLA leave, the employee shall be so notified. 

F. NO RETALIATION 

There shall be no retaliation against any employee for exercising his/her 
rights under the FMLA and/or for taking FMLA leave, nor will there be 
interference with the assertion of FMLA rights.  Any such concerns should be 
immediately reported to the Borough Administrative Officer. 

NOTE:  The FMLA statute supersedes any statement herein to the extent 
that any statement is contrary to the current FMLA statute. 

G. QUESTIONS 

Any questions regarding this policy on FMLA leave should be directed to the 
Manager of Payroll and Human Resources. 

 

 

I. The New Jersey Family Leave Act (NJFLA). 

The New Jersey Family Leave Act (“NJFLA”) entitles eligible employees to 
take up to 12 weeks of job-protected unpaid leave in a 24-month period for 
specified reasons.  The law contains provisions on employer coverage; 
employee eligibility for the law’s benefits; entitlement to leave; notice and 
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certification of the need for NJFLA leave; and protection for employees who 
request or take NJFLA leave. 

 
A. EMPLOYEE ELIGIBILITY 
 

To be eligible for NJFLA benefits, an employee must: 
 

 have worked for the Borough for a total of 12 months immediately 
preceding the leave; and 

 
▪ have worked at least 1,000 hours (including overtime, but excluding 

paid sick, vacation, or personal leave time) over the previous 12 
months 

 
B. LEAVE ENTITLEMENT 
 

An eligible employee may take up to a total of 12 workweeks of NJFLA leave 
during any 24-month period for one or more of the following reasons: 

 
 for the birth of a child of the employee;  

 
▪ for placement with the employee of a child for adoption; or 

 
 to care for the employee’s family member (generally child, spouse, 

civil union partner, or parent, parent in law) with a serious health 
condition. 

 
The Borough will calculate the 24-month period measured forward from the 
date the employee’s first NJFLA leave begins. 
 
When an employee takes leave for a reason also covered by the federal 
Family and Medical Leave Act (“FMLA”), the leave shall be simultaneously 
counted against an employee’s entitlement under both statutes to the extent 
applicable and permitted by law.  However, taking leave only available under 
FMLA does not prevent the employee from also taking leave for a reason 
covered by the NJFLA.  NJFLA leave will also run concurrently with any 
NJFTDI benefits and any other statutory leave, such as the N.J. Security and 
Financial Empowerment Act (“N.J. SAFE Act”). 

 
Leave for birth and care of a child, or placement for adoption, must be 
commenced within 12 months of the birth or placement.   
 
NJFLA leave taken on account of the serious illness of a family member may, 
in certain cases, be taken in the form of a reduced leave schedule, or when 
medically necessary, on an intermittent basis, rather than all at once.  In the 
case of NJFLA leave taken on account of the birth of a child or placement of 

Hightstown Borough Council 
January 21, 2025 Meeting 55



Borough of Hightstown 
County of Mercer Resolution 2025-42 
 

Page 6 of 12 
 

a child for adoption, an employee may only take NJFLA leave intermittently 
or on a reduced leave schedule if the Borough expressly agrees. 
 
NJFLA leave will be unpaid unless the employee has available applicable 
accrued vacation, sick or personal paid leave.  In the event the employee has 
such available earned vacation, sick or personal paid time off, the employee 
must use it during NJFLA leave.  Once such applicable paid time off is 
exhausted, the remainder of the NJFLA leave will be unpaid.   
 
The Borough is responsible for designating an employee’s leave as NJFLA 
leave, based upon information and/or the request for leave from the 
employee. 
 
“Serious Health Condition” for purposes of the NJFLA generally means an 
illness, injury, impairment, or physical or mental condition which requires: 

 
▪ inpatient care in a hospital, hospice, or residential medical care 

facility; or 
 

▪ continuing medical treatment or continuing supervision by a 
health care provider. 

 
• For NJFLA purposes, “continuing medical treatment or 

continuing supervision by a health care provider” means: 
 

1. A period of incapacity (that is, inability to work, attend 
school, or perform regular daily activities due to a serious 
health condition, treatment therefrom or recovery 
therefrom) of more than three consecutive days, and any 
subsequent treatment or period of incapacity relating to the 
same condition that also involves: 

a. Treatment two or more times by a health care 
provider; or 

b. Treatment by a health care provider on one 
occasion which results in a regimen of 
continuing treatment under the supervision 
of a health care provider; 

2. Any period of incapacity due to pregnancy, or for 
prenatal care; 

3. Any period of incapacity or treatment for incapacity 
due to a chronic serious health condition; 

4. Period of incapacity, which is permanent or long-
term, due to a condition for which treatment may 
not be effective (such as Alzheimer’s Disease, a 
severe stroke or the terminal stages of a disease) 
where the individual is under continuing supervision 
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of, but need not be receiving active treatment by, a 
health care provider; or 

5. Any period of absence to receive multiple treatments 
(including any period of recovery there from) by a 
health care provider or by a provider of health care 
services under orders of or on referral by a health 
care provider, either for restorative surgery after an 
accident or other injury, or for a condition that 
would likely result in a period of incapacity for more 
than three (3) consecutive calendar days in the 
absence of medical intervention or treatment, such 
as cancer (chemotherapy, radiation, etc.), severe 
arthritis (physical therapy) or kidney disease 
(dialysis). 

 
“Health Care Provider” for purposes of the NJFLA means any person 
licensed under federal, state, or local law, or the laws of a foreign nation, to 
provide health care services; or any other person who has been authorized to 
provide health care by a licensed health care provider. 

 
 
C. MAINTENANCE OF HEALTH BENEFITS 
 

During NJFLA leave, the employee’s health insurance coverage will be 
maintained under the same terms and conditions as if the employee had 
continued to work.  Employees may be required to pay their share of health 
insurance premiums while on leave, where consistent with applicable 
collective negotiations agreements and/or health insurance plans in effect at 
the time of leave. 

 
D. JOB RESTORATION 
 

Generally, upon return from NJFLA leave, the employee will be restored to 
his/her position, unless the position has been filled, in which case employee 
will be restored to an equivalent position with like seniority, status, 
employment benefits, pay, and other terms and conditions of employment.   
 
If the Borough should experience a reduction in force or layoffs, an employee 
who would have been affected by such reduction in force or layoff had he/she 
not been on NJFLA leave is not entitled to be returned to work following 
exhaustion or completion of NJFLA leave.  However, the employee retains all 
rights under any applicable collective negotiations agreement concerning 
layoff and recall. 
 
The Borough may deny NJFLA leave to certain of its highest paid employees 
to the extent such denial is necessary to prevent substantial and grievous 
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economic injury to the operations of the Borough.  In such case, notice will be 
provided to the employee.  

 
E. NOTICE AND CERTIFICATION 
 

When NJFLA leave is sought due to the birth or placement of a child for 
adoption, the employee must provide at least thirty (30) days’ notice of the 
intention to take NJFLA leave, except where emergent circumstances merit 
shorter notice.  When NJFLA leave is sought due to a family member’s 
serious illness, the employee must provide at least thirty (30) days’ notice of 
the intention to take NJFLA leave, except where emergent circumstances 
warrant shorter notice.   
 
The Borough requires that employee who requests family leave sign a form of 
certification that the employee is taking family leave for the birth or adoption 
of a child or to care for a family member because of the family member’s 
serious health condition, whichever is applicable.  Any employee who refuses 
to sign such certification may be denied the requested leave.  An employee 
who provides a false certification will be subject to discipline, up to and 
including termination.  In addition, a certification will be required of a health 
care provider attesting to the serious health condition of a family member – 
setting forth the date on which the serious health condition commenced, the 
probable duration of the condition and the medical facts within the 
provider’s knowledge regarding the condition.  Other certifications may be 
required as permitted by law. 

 
F. NO RETALIATION 
 

There shall be no interference with nor retaliation against any employee for 
exercising his/her rights under the NJFLA and/or for taking NJFLA leave.  
Any such concerns should be immediately reported to the Borough 
Administrative Officer. 
 
NOTE:  The NJFLA statute supersedes any statement herein to the extent 
that any statement herein is contrary to current NJFLA statute. 

 

1.    Family and Medical Leave Act Policy: 

Employees of the Borough may be eligible for an unpaid family and medical leave under the 
federal Family and Medical Leave Act (“FMLA”).  Employees also may be eligible for leave 
to care for a family member as defined in the law leave pursuant to the New Jersey Family 
Leave Act (“FLA”).  In order to be eligible for such leave, employees must have: one (1) year 
of service with the Municipality; and, at least 1,000 hours of work (for New Jersey leave) and 
1,250 hours of work (for Federal leave) during the previous twelve (12) months and is 
employed at a worksite where 50 or more employees are employed by the employer within 
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75 miles of the worksite (for Federal leave).  Eligible employees may receive up to twelve (12) 
weeks of leave per year (FMLA) or twelve (12) weeks every twenty-four (24) months (FLA). 
A year or twenty-four months shall be calculated based on a rolling backward period. 

During the leave period, the employee’s health benefits will be continued on the 
same conditions as coverage would have been provided had the employee been 
employed continuously during the entire leave.  The employee will not continue to 
accrue vacation, sick or personal days for the period of the leave. The employee will 
receive seniority credit for the time that the employee has been on leave under this 
section.  At the conclusion of the leave period, an eligible employee is entitled to 
reinstatement to the position the employee previously held or to an equivalent one 
with the same terms and benefits that existed prior to the exercise of leave. 

Upon written notice, eligible employees are entitled to a family or medical leave for 
up to twelve weeks to care for a newly born or adopted child or a seriously ill 
immediate family member, including civil union partner,  or for the employee’s own 
serious health condition that makes the employee unable to perform the functions of 
the employee’s position.  Eligible employees who take leave under this policy must 
use all accrued available vacation and personal days during the leave.  The use of 
accrued time will not extend the leave period.  After exhausting accrued time, the 
employee will no longer be paid for the remainder of the leave. 

The period of leave must be supported by medical certification form filled out and 
signed by the employee’s or immediate family members treating physician. An 
extension past twelve weeks can be requested, but medical verification of the need 
must be submitted prior to the expiration of the leave.  Any extension of time does 
not afford the employee protection under the FMLA or FLA.  The Borough reserves 
the right to deny any request for extended leave.  Additional information concerning 
the Family Leave Policy and eligibility requirements are available from the Borough 
Administrator. 

Employees may also be eligible for an unpaid leave for up to twenty-six (26) 
workweeks in a year to care for a family member on active duty in the military or a 
covered veteran (a “covered veteran” is an individual who was discharged or 
released under conditions other than a dishonorable at any time during the five-year 
period prior to the first date the eligible employee takes FMLA leave to care for the 
covered veteran) with a serious injury or illness incurred in the line of duty on 
active duty for which the service member is undergoing medical treatment, 
recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the 
temporary disability retired list. 

Employees may also be eligible for twelve (12) weeks in a year for a qualifying 
exigency.  A qualified exigency occurs when a military member is called to covered 
active duty (requires deployment to a foreign country) and a close member of 
his/her family must attend official ceremonies or family support or assistance 
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meetings, there is a short-notice deployment, to attend to childcare matters, attend 
to financial and/or legal matters, or counseling.  

A “serious injury or illness” means an injury or illness incurred by a covered service 
member in the line of duty on active duty that may render the service member 
medically unfit to perform the duties of his or her office, grade, rank, or rating.   

A serious injury or illness also means an injury or illness that was incurred by the covered 
veteran in the line of duty on active duty in the Armed Forces or that existed before the 
veteran’s active duty and was aggravated by service in the line of duty on active duty, and 
that is either:  
 

1. a continuation of a serious injury or illness that was incurred or aggravated when 
the veteran was a member of the Armed Forces and rendered the service member 
unable to perform the duties of the service member’s office, grade, rank, or rating; 
or  
 
2. a physical or mental condition for which the veteran has received a U.S. 
Department of Veterans Affairs Service-Related Disability Rating (VASRD) of 50 
percent or greater, and the need for military caregiver leave is related to that 
condition; or  
 
3. a physical or mental condition that substantially impairs the veteran’s ability to 
work because of a disability or disabilities related to military service, or would do so 
absent treatment; or  
 
4. an injury that is the basis for the veteran’s enrollment in the Department of 
Veterans Affairs Program of Comprehensive Assistance for Family Caregivers.  
 

Any one of these definitions meets the FMLA’s definition of a serious injury or illness for a 
covered veteran regardless of whether the injury or illness manifested before or after the 
individual became a veteran. 

Upon employer’s request, an employee must provide a copy of the covered military 
member’s active duty orders to support request for qualifying exigency leave.  In 
addition, upon an employer’s request, certification for qualifying exigency leave 
must be supported by a certification containing the following information:   

I. statement or description of appropriate facts regarding the qualifying 
exigency for which leave is needed;  

II. approximate date on which the qualifying exigency commenced or will 
commence;  

III. beginning and end dates for leave to be taken for a single continuous period of 
time;  

IV. an estimate of the frequency and duration of the qualifying exigency if leave is 
needed on a reduced scheduled basis or intermittently; and  
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V. if the qualifying exigency requires meeting with a third party, the contact 
information for the third party and description of the purpose of the meeting.   

 

Eligible employees may also take leave to care for a military member’s parent who 
is incapable of self-care when the care is necessitated by the member’s covered 
active duty.  Such care may include arranging for alternative care, providing care 
on an immediate basis, admitting or transferring the parent to a care facility, or 
attending meetings with staff at a care facility.   

Employees who request qualifying exigency leave to spend time with a military member on 
Rest & Recuperation may take up to a maximum of 15 calendar days.  Upon an employer’s 
request, an employee must provide a copy of the military member’s Rest and Recuperation 
leave orders, or other documentation issued by the military setting forth the dates of the 
military member’s leave.   

2. III. Family Leave Insurance Temporary Disability. 

Family Leave Insurance (“FLI”)Temporary Disability (“FTD”) is provided by the 
State of New Jersey.  FLI FTD payments for up to twelve (12)six (6) weeks in a twelve 
(12) month period are available for eligible employees who are caring for a seriously ill 
immediate family member who is incapable of self-care or care of a newborn or adopted 
child.  To be eligible, the employee must have worked at least 20 weeks at minimum 
wage within the last 52 weeks or earned 1000 times the minimum wage.  The weekly 
benefit is 85% 2/3 of weekly compensation up to a maximum amount payable as set by 
the State. of $524 per week (this amount is subject to change by law).  FLIFTD will 
run concurrently with FMLA and/or FLA leaves and there is a one week waiting period.  
Employees may also be required to use accrued sick, vacation or personal leave for up to 
two weeks. 

Employees taking paid family leave in connection with a family member’s serious health 
condition may take leave intermittently or consecutively.  Intermittent leave is not 
available for the care of a newborn or adopted child.  Intermittent leave may be taken in 
increments  necessary to address the circumstances that precipitated the need for leave. 
An employee seeking intermittent paid family leave is required to provide the Borough 
with 15 days notice unless an emergency or other unforeseen circumstance precludes 
prior notice.  The employee seeking intermittent leave shall make a reasonable attempt to 
schedule leave in a non-disruptive manner.  Employees requesting such leave shall 
provide the Borough with a regular schedule of days for intermittent leave.  

IV.  C     Other Unpaid       Leave of Absence. 

1. Leave without pay for personal reasons not addressed in the Federal Family 
and Medical Leave Act of 1993 or the New Jersey Family Leave Act may be 
granted to full-time employees at the Borough’s sole discretion. Normally it 
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shall be granted only after the employee has exhausted compensable time off 
to which he/she may be entitled, as appropriate under the circumstances. 

2. Requests for leave without pay must be initiated in writing by the employee, 
containing the starting date, approximate date of return and reasons for such 
requests.  

3. Such leave requests, except for military leave in accordance with Federal law, 
shall not be approved for a period longer than thirty (30) days. Such leave 
requests shall be evaluated based on the requirements of the Borough and the 
stated reasons for the requested leave. Requests for extension shall also be 
evaluated in accordance with the above. Under no circumstances shall an 
employee be permitted such leave for a combined total period of more than 
ninety (90) calendar days. Further, any employee on such leave shall not be 
permitted to work for compensation in any form for him or herself or for any 
third party during such leave; in the event an employee violates this provision, 
he or she shall be conclusively deemed to have voluntarily resigned his or her 
employment.  

4. During such leave, employees shall not be entitled to receive any benefits at 
the expense of the Borough, nor shall time spent on such leave apply for 
seniority accrual or time spent in the service of the Borough. 

 BE IT FURTHER RESOLVED that a copy of this resolution, containing the changes, will 
be distributed by the Borough Clerk to all employees. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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RESOLUTION AMENDING RESOLUTION 2025-07 MAKING AND CONFIRMING 
BOROUGH OFFICIAL APPOINTMENTS FOR 2025  

 

 WHEREAS, on January 6, 2025, Borough Council adopted Resolution 2025-07 making 
and confirming Borough official appointments for the year 2025; and 

 WHEREAS, the positions of Municipal Housing Liaison and Deputy Emergency 
Management Coordinator were inadvertently left off the list of officials appointed; and 

 WHEREAS, Resolution 2025-07 is amended to include the following: 

 

Municipal Housing Liaison  
Jane Davis     1 yr.     December 31, 2025 
 
 

Deputy Emergency Management Coordinator 
Scott Krakowski  1 yr.    December 31, 2025 

 
 NOW, THEREFORE BE IT RESOLVED by the Mayor and Council of Hightstown 
Borough that Resolution 2025-07 Making and Confirming Borough Officials Appointments is 
hereby amended to read as noted herein. 
 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
 



Borough of Hightstown 
County of Mercer Resolution 2025-44 

AUTHORIZING A MEETING WHICH EXCLUDES THE PUBLIC 

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that this 
body will hold a meeting on January 21, 2025, at the Hightstown Firehouse Hall, 140 North Main 
Street, Hightstown, that will be limited only to consideration of an item or items with respect to 
which the public may be excluded pursuant to section 7b of the Open Public Meetings Act. 

The general nature of the subject or subjects to be discussed:  

  Personnel – CFO & Tax Collector 
Possible Litigation – OPRA 
Contract Negotiations – Robbinsville Police/Court Facilities 

     
 Stated as precisely as presently possible the following is the time when and the 
circumstances under which the discussion conducted at said meeting can be disclosed to the public 
April 21, 2025, or when the need for confidentiality no longer exists.  

The public is excluded from said meeting, and further notice is dispensed with, all in accordance 
with sections 8 and 4a of the Open Public Meetings Act. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on January 21, 2025. 

              
        Margaret Riggio,  Borough Clerk 
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